Canvas Quiz — How to set up an online exam

The Canvas Quiz can be used for formative assessment and is also used for online exams. This guide takes you
through the steps required to create an online exam and add questions to it.

Where to create your Quiz

On your Canvas module course page, you can create your Quiz in the Quizzes section and add it to a module
later or you can create it directly in the Course Module that you want to add it to.

To create a Quiz in the Quiz section

1.

Go to your Canvas Module Course

2. Click Quizzes in the course navigation menu
3. Click the +Quiz button (top right)

To create a Quiz in a Module

1.
2.

3.

Go to the Course Module that you want to add it to
Click the + icon

i v Canvas Quiz for online exams o D

Select Quiz -> Create Quiz -> Enter Quiz name

Add | Quiz v |to Canvas Quiz for online exams
X?Sc\cu the quiz you want to associate with this module, or add a new one by selecting "Create Quiz"
[ Create Quiz ]
AB =21/ Xam

class test quiz
December 2021 Exam
Exam Quiz example
October Exam
Randomised questions
Student Feedback (Quiz)
Unnamed quiz

Quiz name:l December 2021 Exam| | ‘

4. Then click the blue Add Item button

Note: If you created your quiz in the quizzes section of your course, it will appear in the list for you to select.

Quiz Settings

To access the quiz settings:

e wNeE

No

Click the Quiz to open it, then click Edit (This will open the settings tab)

Quiz Instructions - Enter information/instructions for students

Quiz type — leave as default (graded quiz)

Assignment group — leave as default (assignments)

Shuffle answers — tick the checkbox if you have multiple choice questions and want possible answers
to be shuffled

Time Limit — tick the checkbox and enter time allowed for students to complete the exam
Allow multiple attempts — Students are usually only allowed one attempt for an exam so leave
unchecked

Let students see their quiz responses — optional

Let students see correct answers — optional
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10. Require an access code — enter a password (optional)

11. Assign to — the quiz will be assigned to everyone by default

12. Available from and Until — enter dates/times (students will not be able to access the quiz outside of
the times set

New Question - How to add new questions to your quiz

1. Click the Questions tab at the top of the page

2. To create a question for your quiz, click + New Question

{- New question {- New question group Q_Find questions

3. Select a question type from the drop-down menu — In this example a multiple choice question has
been selected

Question Multiple choice v

Multiple choice
True/false

Enter your question and Fill in the blank
Question: Fill in multiple blanks
Multiple answers
Edit View Insert | Multiple dropdowns
Matching

12pt v Paragraph Numerical answer
Formula question

Essay question
File upload question
Text (no question)

4. Enter your question in the text box

Enter your question and multiple answers, then select the one correct answer.

Question:

Edit View Insert Format Tools Table

12pt ~  Paragraph v ‘ B I U A~ £v T2v e

What County is Plymouth in?

5. Then enter possible answers. By default, the correct answer is the first answer, but this can be
changed by clicking the green tick to deselect it and clicking another response

Answers:

&) Correct answer Devon

Possible answer | Cornwall

Possible answer | Somerset

Note: The default setting is for four possible responses. If you only want three, you need to delete the
fourth possible answer by clicking the
‘trash can’ icon. Similarly, if you want
more than four possible answers, you
can click ‘Add another answer’.

Possible answer | Answer text N U
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6. Click Update Question, to save it
7. Repeat steps to add more questions to your quiz

New Question Group — used to randomise questions

To randomise the order of multiple-choice questions, you need to create group(s) to add questions to. If all
guestions are worth one mark, they can be added to one question group. If some are worth one mark and
others two or three marks, separate groups will need to be created for each. When creating a group,
guestions from your question bank can be added or you can create new questions within the group.

Create a question group

1. Click +New question group

{- New question + New question group Q_ Find questions

2. Enter a name for the question group, select how many questions are to be selected from it and enter
points per question.

Note: If you are going to create new questions to add to the group, click Create group and go to
Create questions in group section below.

Group 1 Pick| 3 |questions,| 1 |pts per question

Q, Link to a question bank

Cancel | OEEICEIT]

Link to a question bank

3. If you have already created question banks containing questions with the same mark values, click Link
to a question bank

Group 1 Pick E questions, 1 | pts per question

Q) Link to a question bank

4. Click to select the question bank you want
5. Click the Select bank button
6. Then click Create Group

Create questions in a group
7. If you want to create questions to add to the group, click the +icon

i Groupl Pick 5 questions, 1 pts per question D

8. Follow steps shown in ‘How to add new questions to your quiz’ section (above)
9. Repeat steps to create more question groups — e.g. groups for questions worth 2 marks, 3 marks etc.
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Find Questions - Add questions from your question banks

1. If you have already created or imported any quizzes into your course you can add questions from your
question bank by clicking Find Questions

|- New question |- New question group Q_ Find guestions

2. Select a question bank to view individual questions
3. Click the checkboxes to select the questions you want to add

Find quiz question

View Course Question Banks

Aqua Quiz - Doyou Select all | Clear all
know... O Cloze

Training, ? questions
(This is an example of an embedded answer (cloze) question) The

example husband...

Training, 11 questions Obesert

Referencing - test your...
Tracey Test, 3 questions

(This is an example of a multi-choice question) Where is the
world's...

Unfiled questions

Unfled questions O

Tracey Test, 21 questions

World Water

(This is an example of a numerical question) What percentage of

Unfiled Questions the..

Tracey Test, 15 questions
{JInolecule

k==l (This is an example of a true/false question including an image)
This... v b

Then scroll down and click Add Questions
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