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f the student is completing more than one placement a checklist needs
to be completed for each placement.

Students are required to complete and submit Checklist A, to their University Placement Tutor (UPT) via Turnitin, by the end of lhed .
semester A assessment week. Completing this task will demonstrate whether the student has met Learning Outcome 1 of the mo urk
Submission of Checklist A carries a pass or fail grade. Students must achieve a ‘pass’ before being permitted to submit any further work:

Learning Outcome 1:
Demonstrate the ability to positively engage in the preparation, planning, and initiation of a period of placement learning ina
programme related environment.

Checklist A needs to be submitted via Turnitin and will be assessed by your UPT. Students who are not in receipt of extenuating
circumstances, who submit incomplete checklists or who submit their checklist past the deadline must meet with their UPT to agree an
action plan in order to progress with the module.

A complete checklist (parts A & B) should be included and submitted with your final placement portfolio.

DBS Checks

Students must check their DBS status prior to meeting with any external organisations or attempting to register their placement.
Should your choice of placement require an enhanced DBS check please check that you hold a DBS. If you are unsure please contact
Philippa Elford - pelford@marjon.ac.uk for ciarification. If a DBS is required by the placement organisation, and you do not already hold
a Marjon DBS check, it is your responsibility to liaise with Registry Services via DBS@marjon.ac.uk and your UPT to confirm whether you
are 1. Eligible for a DBS check (not all programmes are) and 2. The process you need to engage with to arrange a DBS check. Please note:
If your placement organisation requests a DBS you must use your Marjon DBS (or a portable DBS already registered with Registry Services) as
legally we are the organisation sending you on placement.

The checklist is colour coded to signify who should ‘sign-off’ each
action. It is the student’s responsible to ensure that the relevant
person does this.

CHECKLIST A:
PREPARING, PLANNING & INITIATING A PERIOD OF PLACEMENT LEARNING

Name of Student: Kath r(,/n Cox
g [S0h Catlow
Nameofpacementorgmiation: | DIumoyth Raicers Basketbad
Nemeottacemeneswersser: | [[1inl ("o frel!

Action Date Completed Signed

b et Lt e

1. The student has attended the overview of the module
lecture.
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Date Completed Signed
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BA (Hons) Sport Development BSc (Hons) Sports Therapy [:I

BSc (Hons) Sport & Exercise Science

FdA Sport Development & Coaching |:| BSc (Hons) Sport, Physical Activity & [:]
Health

BA (Hons) Football Development &

Coaching I:l BSc {Hons) Strength & Conditioning [:I

BA (Hons) Physical Education I:I BA (Hons) Outdoor Adventure Education [_—_|

BA (Hons) Sport, Coaching & Physical D BSc (Hons) Rehabilitation in Sport & [z’

Education Exercise

4. Thestudent has aconfirmed offer of a placement. \O \é@ @
5. Thestudent has registered their placement on InPlace. IO ) [O \q @
o [Coser \A | [ 94 i

*  The student’s overarching aim and objectives for ¢ How the placement will be assessed and what form

the placement (complete information in action the coursework will take.
point 7). e  Thestudent's responsibilities whilst planning and
¢  The suitability of the placement agency linked to engaging in placement learning.
their degree programme. *  The students attention has been drawn to the
¢  The capability of the student to complete the PRE PLACEMENT INDUCTION CHECKLIST INC.
placement. HEALTH & SAFETY (see action point 13) and the
*  The DBS requirements of the placement provider. RESPONSIBILITIES OF THE STUDENT WHILST
If the organisation requires a DBS check, has the ORGANISING AND ENGAGING IN A PERIOD OF
student completed, or are they in the process of PLACEMENT LEARNING (see appendix A).
completing, a Marjon check, or have they registered  »  How the student will maintain a reflective diary/
a portable DBS with Registry Services? If the Jjournal throughout the course of their placement
student is unsure ask them to email Philippa Elford and the importance of maintaining confidentiality.
for clarification. if the student’s programme does For students keeping an Edublog the student is
not require a DBS check but the placement provider aware of where to gain further support to set-up
requires a check contact the Module Leader for and edit their Edublog.

further discussion. Checks must be completed by
Marjon and not independently by the student or
placement provider.

7- AIMS & OBJECTIVES

Students and University Placement Tutors (UPTs) should use this section to keep track of the student’s aims and
objectives for their placement. Placement Supervisors can read this section to gain a better understanding of what
students are trying to achieve whilst on placement.

Itis suggested that where possible students and UPTs should make reference to the student’s Personal and
Professional Development Plan (PPDP) action plan and discussions with the student’s Personal Development Tutor
(PDT) when shaping aims and objectives.




Action Date Completed Signed
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8. The UPT has approved the student’s placement and
made contact with the student’s Placement Supervisor I‘\ t>3 \ q l lﬁm _

to introduce themselves, explain the over-arching aim

of the placement and reiterate that they would like to
promote open lines of communication between the
placement agency and the university.

9. The student has ensured that the Placement Supervisor/
agency has familiarised themselves with the information

OcL 19 I|k?\|

sent by email confirming the student placement inc.
Placement Outline, this document, the Placement
Learning Agreement and the student'’s aim and
objectives (see action point 7).

10.  Thestudent has ensured that the Placement Supervisor/
agency has returned a copy of the Placement Learning Ia(:h \q r‘k<
Agreement to the university, agreeing to the terms and
responsibilities set out in the agreement.




Date Completed
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PLACEMENT INDUCTION CHECKLIST INC.HEALTH &
(see action point 13).

AR (010,19 e

PRE PLACEMENT INDUCTION CHECKLIST INC. HEALTH & SAFETY
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1. Ameethghastakenplacebetweenthestudent
e =
organisation. This should include a brief overview of the .
organisation:
* Lines of communication and management;
* Visionand Mission;
*  Rulesand Ethos and
*  Who the key partners are which the organisation
works with.

ponsibilities of the placement provider as listed in the

2. Inadditionﬁ'oemeethgshouldbeanoppommityto
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Opportunities available to the student;

*  Aimand objectives which the student wishes to
achieve (see point 7.} and

*  Anagreed timetable for the placement has been
agreed.

3. The Placement Supervisor has made the student I \'—" \0 \q | l@
aware of the organisation’s health and safety policy N . .

and any other policies that the student is expected to
uphold whilst at the organisation e.g. child protection,
safeguarding, equality, harassment etc. These should
be made available to the student and any important
matters which relate to the student's role whilst on
placement should be explicitly explained.

If additional policies/issues have been discussed please list them here:

4. The Placement Supervisor has made the student s J ] ]
aware of relevant risk assessments pertaining to the I -7’ O‘ ‘q 'k ——

student’s placement.
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15.
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5. Thesmdenthaspvwldedﬂnmemdoonm
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VDU work, Protective Clothing, Specialist Equipment,
MMMMHMsMEWM.

7. The placement provider has confirmed that the
student is covered under the placement organisation's
Employer's and Public Liability insurance.

8. Fotphoanmwtﬂdaofmux.betaﬂsoﬁhe
organisations’ insurance cover, including Employers’
Liability (or equivalent) has been plied to Philippa
Elford.

9. Please add any additional not /observations/c

The student has researched reflective practice
(including accessing the resources on LS) and has
devised processes and strategies to reflect on their
placement experience.

The student has organised a placement portfolio in line
with guidance provided by their Module Leader and/
or UPT and mode of assessment. Students should
maintain records and obtain evidence throughout their
placement.

Date Completed Signed
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By the end of the A week
students should have attended a timetabled tutorial
with their University Placement Tutor (UPT) and will
have handed-in a completed copy of Checklist A to their
University Placement Tutor (UPT). Final assessment
grades will reflect whether this deadline is met.
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- END OF CHECKLIST A-
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